
World Class Tae Kwon Do Centers 
Employee Code of Conduct Agreement 

 At World Class Tae Kwon Do Centers we value your effort and contribution as a member of 
our team. For us to truly be a team, we must be committed to the same goals and methods of achieving 
such goals. Being a member of our staff is a privilege and an honor, and should be treated as such. The 
instructor-student relationship must always be based on courtesy, respect, and maintaining the well 
being of your students. 

 By signing below, I acknowledge that I was in attendance or viewed a video training of the staff 
development seminar presented on January 23rd, 2016. I agree to the following as a member of the 
staff or leadership team at Master Chong’s World Class Tae Kwon Do Centers: 

1. Standards. By choosing to be involved in a leadership role in the dojang, I assume the 
responsibility to conduct myself in a professional manner both in and out of the Center, and to avoid 
any behavior that would negatively impact my job performance. 

2. Socializing. I understand that I have freedom to socialize with students and their families outside of 
the Center, however I also understand that their perception of me as an instructor will be influenced by 
how I speak and act at such gatherings, even when unrelated to work. Therefore, I shall express myself 
in a manner consistent with my professional image. 

3. Texting and Social Media.  I also understand that any communication through texting or social 
media has an impact on my professionalism. I commit to conduct myself in a similar manner online 
to the way I would conduct myself at work. I agree that any texting or communication through social 
media to students, families of the Center, and my coworkers will remain appropriate at all times. I 
understand that should any communication be inappropriate, I may be disciplined by the Center or 
even terminated. I further acknowledge that I have the ability to limit, block, and/or discontinue to 
engage with students, families of the Center, and coworkers, through texting and social media. 

4. Dating.  I understand that any romantic relationship between myself and another staff member, 
family member of a student, or an appropriately aged student, cannot interfere with my job. I will 
conduct myself in a professional manner at all times at the Center. I will not allow any personal actions 
made outside the Center to interfere with my job performance, or I may be subject to discipline and/or 
termination. Should a circumstance arise, which may adversely affect the Center, other staff members, 
family, or students, I will immediately notify my superior. 

5. Reporting.  Should I have a concern regarding another member of the staff, leadership team, a 
student, or family of the Center, I will notify the appropriate supervisor. Such notification can be made 
in confidence. 

_____________________________________________  Date: _____________________ 
Print Name: _______________________________


